How to do Biopsy- 

1. Set up tray

2. Label bx cup and place on tray. Label using stickers at the top of the Cellnetix form 

3. Label bx bag using another sticker

4. Fill out Cellnetix form

a. Put in all info of boxes that have highlighted labels

b. Do not put in social security number or race, just put a line through those boxes

c. Find the diagnosis and code in the assessment and plan

d. Estimate the time it was collected (does not have to be exact) 

e. Check TSC

f. In the first writing area, write out the dx. Then, write what we want them to do with the bx. Most of the time this will just be Rule out Malignancy. Sometimes TSC will want check margins. 

g. Pretty much also check tissue exam

h. Put bx location at bottom

i. For insurance, click on the pt’s name in nextgen, open their insurance card, select most recent card, and print. If can print card do so and write “See Attached” in the insurance box on the form. If the card is not scanned in and you cannot print, copy the information from next gen onto form

5. Once TSC is done, put bx cup in the bag. 

6. Once done with the form, tear apart white form from yellow 

7. Fold the white form and the pt’s printed insurance card into 4 and place in the pocket on the back of the bx bag (not in the main part where the cup goes, the separate sleeve on the back) 

8. Write the person # on the top of the yellow form

9. At the end of the day, call Cellnetix using the toll free number at the top of the page

a. Press 4 once you get to the menu

b. You will talk to one of their people, say you have a you are calling from EYEA03 (First Hill) or EYEA04 (Ballard) (Also written at top of forms)

c. Say you have however many samples to pick up

d. If at FHC, will pick up from front desk (close at 5 open at 730) 

e. If at Ballard, will pick up from lock box 

10. Bring samples to wherever they need to go

a. There is a little wodden box ish thing on the side of the front desk in FHC that says lab samples go there. Just leave it there

b. For Ballard, the key to the lock box is in a drawer behind front desk, it says Cellnetix on it

c. The code to get into the area with the lock box is on the key

d. Go down to the parking garage and is right outside the double doors to the right in a chain link fence area 

11. Scan yellow form to medrecfax 

If Stat Pick up and/or results:

· Write stat on the form, to the left of where you check tissue exam

· Say you need stat pick up/results when you call Cellnetix

· Have that pt’s info pulled up, they will ask you more info/questions about the pt 

· If stat results say you need the results asap, or at least by whatever day (beginning of next week, end of week, whatever TSC may say) 

· If stat pick up must call Cellnetix as soon as bx is collected and drop of sample wherever it needs to go as soon as this is done. They will come get it right away 

